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System Introduction

eProgress Report System was developed to facilitate staff / fellow prepare and submit a
progress report for each semester. In addition, this system also developed in order to
facilitate the supervisor to access the progress report to review and evaluate efficiently.

This system consists of two (2) main modules :-

1- Staff/Fellowship Module
2- Supervisor Module

System Access - URL

The system can be accessed via the following url :-

https://ecomm.ump.edu.my/eProgress

i St KB Ygle e i3

UNIVERSITI MALAYSIA PAHANG
AL-SULTAN ABDULLAH

eProgress Report

Universiti Malaysia Pahang Al-Sultan Abdullah

& Username

& Password

48 User Category

staff [ Fellowship

Any inquiries, please contact us by email
studyleave fellowship@umpsa.edumy

(™ User Manual
b

v

Copyrig! 24 Jabatan Pendaftar, UMPSA
Universiti Malaysia Pahang Al-Sultan Abdullah

Figure 1.0 : Frontpage of eProgress Report System
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System Module

21 Staff / Fellowship Module

2.1.1 Staff / Fellowship Module Login

Al Sl b s e i

UNIVERSIT ALATEIA PANANG
AL-SULTAN ABDULLAH

eProgress Report

Universiti Malaysia Pahang Al-Sultan Abdullah

& Username

@ Password

42 user Category

Staff [ Fellowship e

Any inquiries, please contact us by email
studyleave fellowship@umpsa.edumy

(®& user Manual
il

Copyrig! 24 Jabatan Pendaftar, UMPSA
Universiti Malaysia Pahang Al-Sultan Abdullah

Figure 2.1.1 : Frontpage of eProgress Report System

To login, user must use the following information :-

Username : eCommunity username
Password : eCommunity password
User Category . Staff/Felowship
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2.1.2 Staff/ Fellowship Dashboard Module

= P R £ Syst ibtavsbjebi cjouj jtibl .
= eProgress Report System STAFF
eProgress Dashboard
® Dashboard = Progress Report Status © Legend i Performance Rating
SEMESTER / YEAR STATUS @ Marks displayed are based on Evaluated reports only.
SEMESTER 1/ 2022 EVALUATED
SEMESTER 2 / 2023 ENTRY
SEMESTER 3/ 2023 ENTRY 7
SEMESTER 3 / 2023 ENTRY 3
SEMESTER 4 / 2024 Not filled yet & 2
SEMESTER 5 / 2024 Not filled yet
SEMESTER 6 / 2025 Not filled yet .
SEMESTER 7 / 2025 Not filled yet MESTeR]

Figure 2.1.2 : eProgress Report System Dashboard

In this screen, users can view the status of progress report for each semester.
Users also can view the rating of progress report that has been evaluated by the
supervisor.

2.1.3 Staff/ Fellowship Sub Module

In this sub module, users can access the following information :-

Sub Module

Dashboard
My Profile
Sk 1. Study Leave Info
2. Extension Info
FrETERLED 3. Supervisor Info
Supervisor Info 4 Payment InfO
5. Study Plan Info

Study Plan Info

Progress Report
1. Progress Report Form

g~ Report Form

User Manual

eProgress Report System User Manual Page 5to0 18



21.31 My Profile Sub Module

- Study Leave Info

View Study Leave Information such as duration of study, university,
course name and so on.

= eProgress Report Systs ibtavsbiobi coujjinl @\
= gress Report System STAFF

eProgress

W STUDY LEAVE INFO

EB PERSONAL INFORMATION

FULLNAME IDENTIFICATION NO
ibtavsbjebi cjouj jtibl 921835146243

Study Leave Info staff ;0735

Extension info FACULTY / DEPARTMENT
FAKULTI TEKNOLOGI KEJURUTERAAN ELEKTRIK DAN ELEKTRONIK

St isor Info

. HANDPHONE NO, OFFICIAL EMAIL ALTERNATE EMAIL

0109018101 mcqdteve@ump.edumy hazarina77@gmailcom @&

, Report Form

12 STUDY LEAVE DETAILS

Reference ID 2022-000968 University UNIVERSITI TEKNOLOGI MALAYSIA
Apply Date 12/01/2022 Course Mode FULL-TIME
Program 1JAZAH DOKTOR FALSAFAH Study Address
Course Main KEJURUTERAAN ELEKTRIK Study Period
Course Name KEJURUTERAAN ELEKTRIK Sponsorship UNIVERSITI MALAYSIA PAHANG (UMP)
Course Address OFFICE OF THE DEPUTY VICE-CHANCELLOR (ACADEMIC & Sponsor Period -
INTERNATIONAL), UNIVERSITI TEKNOLOGI MALAYSIA, 81310 JOHOR BAHRU,
JoHOR
Country MALAYSIA

Figure 2.1.3.1.1 : Study Leave Info Screen

Extension Info

View extension study leave record if applicable.

ibtavsbjebi cjoujjtibl

= eProgress Report System STAFF O‘

eProgress M EXTENSION INFO

D EXTENSION RECORDS

Dashboard

& DATEFROM & DATETO @ EXTENSION TYPE
) 28/02/2025 & 27/08/2025 EXTI
Study Leave info
e © LEGEND DESCRIPTION
EXTI =Edension]  EXT2 =Exension2  EXT3 = Extension 3

dy Plan Info

, Report Form

Figure 2.1.3.1.2 : Extension Info Screen
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- Supervisor Info

View Supervisor information.

eProgress

@® Dashboard

Study Leave Info

Extension Info

Supervisor Info

Study Plan Info

b Report Form

User Manual

= eProgress Report System

5 SUPERVISOR DETAILS

ibtavsbjebi cjouj jtibl
STAFF

W SUPERVISOR INFO

PROFESOR DR ZAHARUDDIN BIN MOHAMED

UNIVERSITY / INSTITUTION
UNIVERSITI TEKNOLOGI MALAYSIA

ADDRESS

School Of Electrical Engineering Universiti Teknologi Malaysia 81310 UTM, Johor Bahru, Johor

PHONE NO.
075567219

EMAIL ADDRESS 1

hazarina@umpsa.edu.my

To Update Information:

Please contact Jabatan Pendaftar via email (studyleave: ) for any data

- Study Plan Info

FAXNO,
075566272

EMAIL ADDRESS 2

Figure 2.1.3.1.3 : Supervisor Info Screen

Displays information of actual study plan during the study period

duration.

eProgress

Dashboard

Study Leave Info

sion Info

visor Info

= study Plan Info

, Report Form

User Manual

eProgress Report System

= eProgress Report System

ibtavsbjebi cjouj jtibl
STAFF -

M STUDY PLAN INFO

[ STUDY PLAN GANTT CHART

= oProgressPDF

HASZURAIDAHBITISHAK (0735)

FAKULTI TEXNOLOGIKE LRUTERAAN ELEKTRK DANELEKTRONK
KEARUTERAANELEKTRKC

2802202210 27082025

[P o
S o s

[PEesT TeRm s s
T o oy e o s

e
S Godn

[P S sTEeETe

=T
v e Aot S e e

Figure 2.1.3.1.5 : Screen to view actual study plan

User Manual
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21.3.2 Progress Report Form Sub Module

Staff / Fellows are not allowed to access this progress report form if the study plan is
not completed and verified.

- npibnnbo tzbntzvm ibjs] cjo thbe
= eProgress Report System crarr -

W ADD STUDY PLAN

B PERSONAL INFORMATION

eProgress

FwNaMe  cwwmes . rouy
npibnnbe tzbntzvm ibjsj cjo tbbe (0342) 801325186514 FAKULTI TEKNOLOGI KEJURUTERAAN AWAM

019-9844388 bgunn@ump.edu.my

& ADD STUDY PLAN (PLANNING)

CRIPTION

MONTH START MONTH FINISH
lest activity
Select Start v SselectFinish v
B View Example Study Plan
NO  TASKDESCRIPTION START FiNisH oeLere
1 task1 =D
2 task 4 =D =D
3 task3
4 task2 =D =D

ilengkapkan bagi keseluruhan tempoh pengajian yang diluluskan. Study Plan (Planning) yang tidak lengkap TIDAK dapat di ‘su

Figure 2.1.3.2.1 : Screen to add study plan

1. To add the information of study plan, please fill in the task, start dan finish field
and click on = icon.

2. Once the information of study plan was completed, please click on Submit Study
Plan button for approval process.

3. Email and memo will be trigger to the user after approval has been made.

4. To view the study plan, please click on the Z° Click here to view Gantt Chart Of
Study Plan link. Screen as shown below will be displayed.

Study Plan Gantt Chart
Study Leave Info
Name . SHAKIRAH BINTI SAIDIN (FO194)
Dopartment FAKULTI SISTEM KOMPUTER & KEJURUTERAAN PERISIAN
Gourse Name SCIENGES IN COMPUTER FORENSICS
Duration 19/08/2013 to 18/02/2015
TASK

Figure 2.1.3.2.2 : View study plan
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Once the completed study plan has been verified, staff / fellows can continue the filling
process for the progress report. Each progress report has been divided by semester
which is calculated every 6 months starting from the start date of study leave.

I e L ol o ] o 1 -#"

IR O T

e e 1 e 18]

1 bty
I Progreus Repor Timading
Ty AT
fprrageme 1 Wi
E
— ==
— ===
Tt
I T
R ===
1
— ==
LT
— ==
LI EcaT E
— ===

Figure 2.1.3.2.3 : Screen progress report form by semester
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Icon Legend :-

- To add and edit progress report
D Add | Edit Report

- To view progress report has been submitted/evaluated.

| hF View Report |

1. Progress report filling process only can be made after the date of filling has been
opened.

2. To fill in the progress report, please click on the icon and
screen as below will be displayed.

= intavsbjebi cjouj Jtibl
= eProgress Report System STAFF -

M ADD | EDIT PROGRESS REPORT
eProgress

B Progress Report For Semester 2/ 2023 ‘ B View FD

& PERSONAL INFORMATION

NAME 1C NUMBER
ibtavsbjebi cjouj jtibl (0735) 921836146243

FACULTY HANDPHONENO

FAKULTI TEKNOLOGI KEJURUTERAAN ELEKTRIK DAN ELEKTRONIK 0108018101

EmaL OTHERS EMAIL
moqdteve@ump.edumy hazarina77@gmail com

Report Form . -
L [ RSS2 studies information ¥ Actual StudyPlan & Upload @ Confirmation

B PERSONAL INFORMATION DETAILS

STUDENT NG * HANDPHONE NO *

cc22158 0109018101

POSTAL ADDRESS & POSTCODE *

NG 21, LORONG RENDANG MAKMUR 1,
TAMAN RENDANG MAKMUR,

& EMPLOYMENT RECORD

SCHEME OF SERVICE GRADE HEAD OF SERVICE / DEPARTMENT
PENDIDIKAN DS45 FAKULTI TEKNOLOGI KEJURUTERAAN ELEKTRIK DAN ELEKTRONIK,
UNIVERSITI MALAYSIA PAHANG.

@ Edit& Next

Figure 2.1.3.2.4 : Add / Edit Progress Report Form

3. The information must be filled are as follows : -
- General Information
- Studies Information
- Actual Study Plan
- Upload
- Confirmation

eProgress Report System User Manual Page 10 to 18



4.

5.

6.

If the progress report form was completed, please press Submit Progress
Report button on the Confirmation tab. The staff / fellow can review the progress

| E. Review Progress Report (PDF) |

report in this Confirmation tab by pressing the icon.

g
:

NNNNNNNN " S !

R el g
FOR ACADEMIC YEAR/SEMESTER/QUARTER SEMESTER 112005

AINOL HARYATI BTE IBRAHIM ‘ ‘

xorzr2 ‘ JS—— ‘

—_ maeame

[ mmman | T \

Figure 2.1.3.2.5 : View Progress Report Form
After a progress report was submitted, the supervisor can continue the process of
evaluation.

Once evaluation process has been done, email and memo trigger will been sent
to the Staff / Fellow and Corbon Copy (Cc) to HR Department.

eProgress Report System User Manual Page 11 to 18




2.2 Supervisor Module

2.21 Supervisor Module Login

U

die ol & J3i
UNIVERSITI MALAYSIA PAKANG
AL-SULTAN ABDULLAH

eProgress Report

Universiti Malaysia Pahang Al-Sultan Abdullah

& Username

@ Password

42 user Category

Staff [ Fellowship e

Any inquiries, please contact us by email
studyleave fellowship@umpsa.edumy

(®& user Manual
il

Copyright © 2024 Jabatan Pendaftar, UMPSA
Universiti Malaysia Pahang Al-Sultan Abdullah

Figure 2.2.1 : Frontpage of eProgress Report System

To login, user must use the following information :-

Username i
Password i
User Category . Supervisor

*** This information will be sent via email

eProgress Report System User Manual Page 12to 18



eProgress Report System

2.2.2 Supervisor Dashboard Module

= eProgress Report System

Dashboard

PROFESOR DR ZAHARUDDIN BIN MOHAMED
SUPERVISOR

2 Student Information

@ Dashboard

FULL NAME
e s ey i

‘ IDENTIFICATION NO.

SEMESTER / YEAR STATUS

SEMESTER 1/ 2022 EVALUATED

SEMESTER 2 [ 2023 ENTRY
SEMESTER 3 / 2023 ENTRY
SEMESTER 3/ 2023 ENTRY

SEMESTER 4 / 2024 Not filed yet
SEMESTER 5 / 2025
SEMESTER 6 [ 2025

SEMESTER 7 [ 2025

Not filed yet
Not filed yet

Not filed yet

:= Progress Report Status ® Legend

FACULTY / DEPARTMENT
FAKULTI TEKNOLOGI KEJURUTERAAN ELEKTRIK
DAN ELEKTRONIK

PROGRAM OF STUDY
PhD

14 Performance Rating

© Marks displayed are based on Evaluated reports only.

Works (Scere)

UNIVERSITY
UNIVERSITI TEKNOLOGI MALAYSIA
STUDY DURATION

- 42 Months

Figure 2.2.2 : eProgress Report System Dashboard

In this screen, supervisor can view the student status of progress report for each
semester. Supervisor also can view the student rating of report progress that has

been evaluated.

2.2.3 Supervisor Sub Module

The sub module consists of the following information :-

AL SULTAN ABDULLAH

eProgress

Dashboard

Profile Info 1

£ View Student

View Study Plan

Review & Evaluation

User Manual

1.

Sub Module

My Profile
Profile Info

Progress Report

View Student Profile
2. View Study Plan

3. Review & Evaluation

Page 13 to 18
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2.2.31 My Profile Sub Module

- Profile Info

i . e
= eProgress Report System SUPERVISOR @
M SUPERVISOR INFO
& PERSONAL INFORMATION © SECURITY SETTINGS

° X UNIVERSITI TEKNOLOGI MALAYSIA

‘GURRENT ADDRESS
SCHOOL OF ELECTRIGAL ENGINEERING UNIVERSITI TEKNOLOGI MALAYSIA 81310 UTM, JOHOR BAHRU, JOHOR

PHONENUMBER FAX NUMBER o Update Password

Change Password
Regularly updating

Data Amendment Notice:
To update your p o e . UMPSA.

Figure 2.2.3.1.1 : Supervisor Profile Info Screen

1. Containing information relating to the supervisor.

2. To change the password, please click on the - Change password link.
Figure 2.2.3.1.2 shows an example of change password interface.

O SECURITY SETTINGS

Change Password

Regularly updating your password ensures your account
stays protected.

Figure 2.2.3.1.2 : Change Password Interface

eProgress Report System User Manual Page 14 to 18



2.2.3.2 Progress Report Sub Module

- View Student Profile

View detail of students are supervised.

= eProgress Report System

W VIEW STUDENT PROFILE

X STUDENT INFORMATION

I TEKNOLOGI KEJURUTERAAN ELEKTRIK DAN ELEKTRONIK

& STUDY LEAVE DETAILS

12/01/2022

AAN ELEKTRIK

0GI MALAYSIA

AHANG (UMP)

Figure 2.2.3.1.3 : View Student Profile Interface

- View Study Plan

Displays information of actual study plan during the study period.

A STUDY PLAN INFO

[ STUDY PLAN GANTT CHART

HASZURADAH BINTIISHAK (0735)

FAKULTI TEKNOLOGIKE.URUTERAAN ELEKTRK DAN ELEKTRONIK
KEJURUTERANELEKTRK

2802002210 27082025

EEELELELELEREL

Figure 2.2.3.1.4 : View Study Plan Interface

eProgress Report System User Manual Page 15t0 18



- Review & Evaluation

To review and evaluation the progress report process

= eProgress Report System SUPERVISOR @ ¥

eProgress M VIEW LIST OF PROGRESS REPORT

= LIST OF PROGRESS REPORT

STUDENT NAME IDENTIFICATION NUMBER REPORT PERIOD SUBMIT ATE EVALUATE DATE sTaTUs ACTION

tavsbiebi cjoul il o . Semester SEMESTER 1/ 2022 . 14/05/2026 [ cunuateo

Figure 2.2.3.1.5 : Review & Evaluation Interface

1. Click on the Evaluation link to evaluate the progress report. Figure
2.2.3.1.6 as below will be displayed

L
E
L v
W =
L

b eruasce me ———

I e b e L T

Figure 2.2.3.1.6 : Evaluation Interface
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2. On the first tab, the supervisor can review the progress report in

7 ~,
( hF Download Full PDF Report | .
i - PDF version.

3. To evaluate the progress report, please click on the Evaluation tab
and figure as below will be shown :-

W VIEW PROGRESS REFOR'

B REVIEW & EVALUATION

B e e m

® mating Scale 1 2 3 4 5
W A CONSULTATION FREQUINEY
quency i o remans

often -
I 5. RESEARCH PROGRESS
.
2 Supervisor s Comprantsc

lestarmeggl s s

=

r c. sTUDENT'E RATING
o Cserreime i ((teschical ind % fLFLE s
o Integrity (Fertorms task win intellectuc honesty]
o Pimeapline: (Adhares to rules and roguiasons)
o Wark qualty and efficiency (Produces good work within speciied tme)
o ovenll perspactive (Abk 1o view lssues irarm B Breodar perspoctiva)
o ABility b5 wark inclepencently {Doss nat depena on superviscr or others i perfon otk

° Longuoge praficiency - Wiitten (Students command of the

0 'onpuogs praticiancy - Ol (stusants command of the longuoge of instruction)

Figure 2.2.3.1.7 : Detail of Evaluation Interface

4. The evaluation process is using the star rating as below :-

@ Aoting Scale

eProgress Report System User Manual Page 17 to 18



eProgress Report System

5. After the evaluation was completed, please click on the Save

Evaluation button.

6. To complete the evaluation process, press the Submit Evaluation

link on the mainpage of Review & Evaluation menu. Email and
memo will be sent to staff/fellow, HR Department and KPT.

M VIEW LIST OF PROGRESS REPORT

7= LIST OF PROGRESS REPORT

STUDENT NAME IDENTIFICATION NUMBER REPORT PERIOD SUBMIT DATE EVALUATE DATE STATUS AcTION

“
ibtavsbjebi cjouj jtibl USSR Semester SEMESTER 1/ 2022 = 14/05/2026 SUBMIT M":' 5

Figure 2.2.3.1.8 : Mainpage of Review & Evaluation Interface
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